
Procedure for Submission of Agenda Items
for

Graduate Council and Academic Affairs
Graduate Council
1.
All items will originate from the Dean’s office.

2.
Proposals should by styled according to the attached sample, including “approval record” and “effective date”.
3.
Proposals will be accompanied by an “Academic Program/Curriculum Change Form” as a cover sheet.  

4.
Proposals will be accompanied by a copy of the current Catalog page(s) showing the proposed revision.  Proposals will also be accompanied by a copy of the degree plan(s) affected by the revision with the revision(s) marked.
5.
All documents should be sent electronically from the Dean’s office to the Office of Compliance and Accreditation a minimum of fourteen working days prior to scheduled meetings.  The OCA will then forward these items via interoffice mail to the Chair of Graduate Council a minimum of seven working days prior to scheduled meetings. 
6.
New majors or programs may require SACS notification and/or prior approval.  The Office of Compliance and Accreditation should be consulted during the planning phase for these types of changes.  New majors or programs will be held up without timely notifications to SACS.  Some changes may require as much as six to twelve months prior notification to SACS.
Academic Affairs
1.
All items will originate from the Dean’s office.

2.
Items receiving Graduate Council approval will be updated to reflect approval date, and will include any changes requested by Graduate Council.  

3.
Proposals should be styled according to the attached sample, including “approval record” and “effective date”.
4.
Proposals will be accompanied by an “Academic Program/Curriculum Change Form” as a cover sheet.

5.
Proposals will be accompanied by a copy of the current Catalog page(s) showing the proposed revision.  Proposals will also be accompanied by a copy of the degree plan(s) affected by the revision, with the revision(s) marked.
6.
All documents should be sent electronically from the Dean’s office to the Office of Compliance and Accreditation a minimum of fourteen working days prior to scheduled meetings.  The OCA will then forward these items via interoffice mail to the Provost’s Office and the recording secretary a minimum of seven working days prior to scheduled meetings.
7.
New majors or programs may require SACS notification and/or prior approval.  The Office of Compliance and Accreditation should be consulted during the planning phase for these types of changes.  New majors or programs will be held up without timely notifications to SACS.  Some changes may require as much as six to twelve months prior notification to SACS.
Academic Program/Curriculum Change Form

Name of Program/Curriculum Change Issue: 

Description/Background of the Change: 

Presentation Date to Academic Affairs:


                Proposed Effective Date:

Change Highlights

	Change Type
	Change

(note letter)
	Yes
	No

	Degree Program— Added (A), Revised (R), Suspended (S), Terminated (T)
	
	
	 

	Major— Added (A), Revised (R), Suspended (S), Terminated (T)
	
	
	

	Complies with a change in - Education (E), Nursing (N), or Business (B) Accreditation Req’s
	
	
	

	Departmental Honors Program— Added (A), Revised (R), Suspended (S), Terminated (T)
	
	
	

	New Resources Required—Faculty (Fac), Library/Learning Resources (L/L Res),                                

                                                       Physical Facilities (PF), Fiscal Resources (F Res)
	
	
	

	Change in Program Standards—Admission Requirements (A), Exam Score (E), Credit Hours (C)
	
	
	

	Change is to comply with External Agencies or Regulations
	
	

	Program Name Change
	
	

	Agreement with Another Institution
	
	

	Other:  
	
	

	Misc: ___ New Course;   ___ Course Change;  ___ Catalog Correction;   ___ Course Substitution;   ___ Rubric Change


Please list other available documentation or correspondence.  Include meeting minutes and pages from the current Catalog along with any proposed revisions.

Initial Assessment of Substantive Change:


Initial Recommended Action:  

Rationale for the Assessment:  

Approved   
Disapproved ___________________________________________
______________________________ 

            Director, Office of Compliance/Accreditation

Date
Approved   
Disapproved ___________________________________________
______________________________ 

            Provost






Date
Approved   
Disapproved ___________________________________________
______________________________ (if necessary)         President





Date
College of Education and
Behavioral Sciences

Fax 281.649.3361
(Sample Proposal)

To:

Academic Affairs Committee

From: 

Dr. Gary Clay, Chair, Department of Education & Kinesiology



Dr. Joseph D. Brown, Dean, College of Education & Behavioral Sciences

Date:

November 8, 2004

Subject:
Proposal for Change in Kinesiology Requirements

Approval Record

Group







Date of meeting
Vote
Department of Education & Kinesiology


September 2, 2004
12-0

Teacher Education Committee



October 20, 2004
12-0

Introduction
The Kinesiology faculty has determined that the program would be enhanced by the addition of laboratory experiences to accompany KINE 3393: Physiology of Exercise.  The additional time and instruction would provide opportunities for the student to implement the strategies and skills learned.  The lab component would be a valuable and needed addition for both specializations – Teacher Education and Wellness Management.  To meet this need, the faculty has developed a proposal to move an elective course offering (KINE 4293: Advanced Wellness Programming) from the group of elective KINE courses to a required course and that KINE 3393 and KINE 4293 be taken concurrently.  The faculty believe the instructional outcomes will be maintained for both courses and pairing the two courses will be an overall benefit for the students.

Proposal: Kinesiology Requirements Revision

November 8, 2004

Page 2

Proposal

To accomplish the desired goal, it is proposed that KINE 4293: Advanced Wellness Programming be added to the core required courses for Kinesiology majors in both Specializations – Teacher Education and Wellness Management.  The course is currently an elective for KINE majors.

Students will be required to take KINE 4293 concurrently with KINE 3393: Physiology of Exercise

Impact

For the Wellness Management Specialization, the elective hours would be reduced from 8 to 6.

For the Teacher Education Specialization, the total hours for the major and specialization would be reduced by 1 hour (from 34 to 33) and a 3 hour elective in KINE would be eliminated.

Supporting Information 

A listing of current requirements for both Specializations is attached with the proposed changes noted. 

Effective Date
June 1, 2005.

Banner Information (for new courses):

CIPC:

Maximum Enrollment:  
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